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Web site: http://www.uccs.edu/~webdept/

Thursday, September 07, 2006

Web Content Update meeting
Date: Thursday, September 07, 2006
Time: 2:00 PM – 3:00 pm

Location: University Theater 

Subject: Reviewing/Approving content on UCCS web sites

Agenda:

1. Welcome/Introduction

2. Chancellor’s statement:

     As part of the campus preparation for the upcoming North Central Accreditation                      

        visit, I am asking for your assistance in ensuring that all university web pages

        are up to date and provide accurate information about UCCS.

        In particular, I ask that each vice chancellor communicate to academic deans,

        college department chairs and all non-academic department directors my

        requirement that they personally review their web pages, updating them as

        necessary or working with the Information Technology Web Department to remove

        them from public view no later than 9/29/06.  I will ask each of you for a

        progress report on 9/18 and again on 9/25 at the LT meetings.

        This action is necessary as we provide our NCA review team the most accurate view

        possible of our campus. I anticipate our team will make heavy use of Web sites in

        the weeks prior to their campus visit. For this reason, I consider this an

        assignment of the highest priority.

        In addition to asking for this assistance, I have directed the Information

        Technology Department to conduct an audit of websites to check if they have been

        updated. Those not updated may be removed from the university’s servers.

        The IT Web Department will be available to answer questions and to assist

        departments in updating their pages. Requests for assistance should be directed

        to Kirk Moore, telephone number, or by e-mail to address.

        Your assistance in presenting the most accurate information possible about UCCS

        is appreciated.

3. Timeline
· First Review  - Monday September 18, 2006
· Second Review – Monday September 25, 2006

· Final Updates Done – Friday September 29, 2006

4. What reviewing/updating the site means.
· Content:

Content on each page must be reviewed and will be updated if there is any out of date material in your responsible area.
· Links:

Review all links on each page to make sure they are still current. 

Using an email link in place of a web page will need to be changed.  
· Information on page:

Information on page needs to be about UCCS.

· Web page “Title Tag” set:

Make sure to set the HTML “Title Tag” of the web page.  This is the information listed at the top of the browser’s window.  This is a very important tag for search engines and for letting people know where they are.  You may know you are at UCCS’s web site but other people coming from off campus do not.
Web services recommends using UCCS: {department} {one to three words about the page}

· Templates:

UCCS web services does want all official UCCS websites to use the approved UCCS web templates.  The current template is located at: http://www.uccs.edu/~webdept/
Update content first and then if time permits update to the UCCS approved web template.

The new template is fully CSS/XHMLT World Wide Web Consortium (W3C) strict compliant.
5. Approved seal

· What it means:

Placing the UCCS approved content seal on your page, says that your page has been reviewed and the content is valid for the Fall 2006 semester.

· Where to get it:

http://www.uccs.edu/~webdept/approved/
· Where to place it:

Place the seal at the bottom of your web page.  Web Services has placed HTML/CSS tags around the image to have the seal placed 
in the center of the page.  The image is also a link to the UCCS Approved Content page.
· What pages does the seal need to appear on:

After reviewing and updating the content, the official UCCS Approved content seal must be placed on the root page of the site.  This will say that all pages under the root are approved.

We would like to see all official UCCS pages have the seal but we do understand that time may be an issue but if you are able please add the seal to all of your pages.
Root page: Root page is the top index.htm(l) or defaut.htm page for your site.  For example: The URL www.uccs.edu/helpdesk the page index.htm(l) under the account “helpdesk” is the root page.

6. Updating the content

· Site administrator update:
If you have a site administrator they will be responsible for updating the site.

· Needing help:
UCCS Web Services will be willing to help people who are having trouble updating their sites.

· If no one is available:
If no one is available to update the site, contact UCCS Web Services at webdept@uccs.edu and we will arrange to meet with you to discuss your changes.  Please email your name, phone, department, and the URL of the site(s) you are needing updated.  
7. What happens if site is not reviewed/updated:

· If you page has not been reviewed/updated the page may be removed from the web server. 
If you do have questions please contact Kirk Moore 262-3418 kirk.moore@uccs.edu or UCCS Web Services email webdept@uccs.edu.
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