Using Power Point as a Visual Aid

Basic Design Considerations

1. The slide needs to be inviting and readable.  If a slide is too complex, break it into two or more slides. 

2. Use no more than two fonts per slide.  Develop variety with the tasteful use of different sizes.

3. Make sure the illustrations are appropriate to the audience, the message, and the slide.  The clip art should illustrate the slide -- it is not merely a decoration. 

4. When you place text in a box, space should be left as a border on all slides, otherwise it will look crowded, uninviting to read, and unprofessional. 

5. Use key phrases, eliminating verbs, articles, and other words that are not essential to your message.

6. Symmetrical balance (when everything is centered and balanced on the page) is a good way to create a sense of stability and a lack of tension. 

7. Asymmetrical design creates tension, requires more from the viewer, and may be more unsettling but it may be more interesting and exciting as a result. 

8. Use a bullet list to show related items that do not have a specific order. A numbered list is used to indicate related items that have a definite order.

  

Emotions & Images related to Color

1. RED –aggression, passion, conquest

2. ORANGE – happy, festive 

3. BLUE – relaxing, calming 

4. PURPLE – loyalty, regal 

5. YELLOW – raises blood pressure, stimulates the memory, sunlight, optimism

6. GREEN – nature, regeneration, self-preservation, soothing, envy, springtime

7. White – purity, innocence. 

8. BLACK – mourning, danger, sinister, format events, grace, elegance 

9. GRAY – neutrality
  

Tips for Using Color

1. The greater the contrast between the foreground and background, the more legible the image will be. 

2. Cool colors, like blue, dark green, and violet disappear on a slide. 

3. Warm colors, like red and yellow advance and are prominent on the slide, but will overwhelm if used in excess.

4. Spot color can be used to highlight certain bits of information like a bullet list, lines, rules, boxes, etc.  This will direct the viewer’s eye to specific information.    

5. Avoid using too many colors, too bright colors, and other distracting effects. 

