[image: image1.wmf][image: image2.wmf]VISUAL AIDS

A speech visual aid can be defined as anything visual that aids in explaining concepts in a speech. Speech visual aids, if used effectively, enhance without taking away from the message. 

Tips for effective use of visual aids 

· Give handouts before or after speech only if not a distraction 

· Explain the handout’s relevancy to topic 

· Keep visual aids clear and simple 

· Avoid lulls while you demonstrate

· Practice using visual aids

· Make visual aids easy for audience to see 

· Set up before and discuss after the showing of video clips 

· Use pictures or other visual aids to spark a story (there are stories in objects) 

· Avoid using animals and/or children if distracting 

· Demonstrate a task by using how-to-objects

Tips for using slides, e.g., PowerPoint 
· Use bullet statements when possible (no more than 7 per slide) 

· Avoid too much verbiage and clutter 

· Keep it simple (less is more)

· Keep sound effects to a minimum

· Only use long quotes and/or sentences if necessary (in which case, bring in each sentence one at a time)

· Avoid turning back to audience and reading too much 

· Give handouts of PowerPoint slides before speech for audience note-taking (optional)

· Use slides as your notes or use PowerPoint handouts for additional notes

· Use graphs for important statistics (particularly when referring to dramatic gains or losses)

· Reduce walking in front of projector

· Build suspense for topic by leaving first slide blank

· Avoid being tied to the mouse 

· Use pictures as metaphors or similes 

· Use slides as punchlines for humor (Bring in the punch after setup)

· Use pictures and/or clipart on slides to enhance the mood 

· Avoid putting too much verbiage around pictures (Keep it simple)

· Apply transitions and animations for effect (Don’t overdo. Decide what to emphasize.)

· Maintain consistency (For example, use design templates)

· Use PowerPoint only intermittently if speech is long 

· Be prepared for technical difficulties (Always have a plan B)

Compliments of JaNae Stansbury, Instructor – Comm. 201 – Fall 2007
� EMBED MS_ClipArt_Gallery  ���





� EMBED MS_ClipArt_Gallery  ���








[image: image3.wmf][image: image4.wmf]_1126867134

_1126867218

