PHASE 1 - Steps for Obtaining a Teacher Work Visa (E-2)

Please follow these important steps & send by Overnight Delivery so that Yeungjin College (YJ), South Korea
can begin to work with the South Korean Immigration Office on obtaining your Work Visa.

1) Your Original Signed Daegu English Village (Yeungjin College) Contract - Please sign the necessary sections
the contract and submit the entire contract. The contact person at Yewiljra@otleg President sign the
contract.

2) South Korea Work Visa ApplicationFormi The wor k vi sa application c:
Or, you can gohttp://www.uccs.edu/~coe/daegu/employment.html

***se this additional information while completing the Work Visa Application: #8, Passport Classificatic
OR - ordinary (unless you are a diplgit@tYour Occupatioirite irEnglish Teachei9, Purpose of
Entry Write info teach Englis#21, Desired Length of SWyite inl year #23, Address & Phone # in
KoreaWrite inYEUNGJIN COLLEGE, #218 BOKBI¥NN, BU&U, DAEGU, 7021, KOREA#21,
Who Will Pay For Your. Wigte inveungjin College will pay for thef3dpGuarantor or Reference in
KoreaWrite inPresident of Yeungjin College;GturigChang, YEUNGJIN COLLEGE, #218 BOKHY
DONG, BU&U, DAEGU, 7021, KOREA Phone #48%625

3) A brief written cover letter I A simple statement detailing your interest in teaching in Sothie Raegua
English Village (DGEV). Please address your letter to: Mr. Do Hun Kwon, International Affairs Office, Y
COLLEGE, #218 BOKHDIONIG, BU&U, DAEGU, 7921, KOREA

4) A Current Resume T Your contact information must be included amike re

5) Twenty (20) recent, original color passport photos - (3 x 4 cm/2 x 2 ihthese photos are needed for both yo
work visa and for use by Yeungijin College.

6) A color copy or scanned copy of your Valid Passport i First make sure your pagspowo n 6t e x pi
KoreaThen createalor copy or scanned copy of your Valid Passport (first two pages that includes youi
**Therefore, you will not need to mail your Original passport at this time.

7) Original University/College Diplomaii f you don6t have the original
education institute. You will only need the original diploma from your most recent college degree. If yt
Masterdéds but willomaot nhahe yYoure oariegiemdal pdiems
degree diplonta.Mr. Do Hun Kwon will return your original University/College Diploma and contract up
Korea**

8) One (1) sealed recent college transcript that shows your degree conferred - (We suggest that you order sevel
have for your files). **Please remember NOT to open the sealed envelope issued by your college. Yot
official transcript from your most recent degree. Ifyoedracangpl a Mast er 6s but w
the time needed, please provide your official

[ . fing < 0
Based on Korean immigration regulations, you mustigpassdsith a criminal background check and heal
screening (which includes drug and HIV tests), at your cost, in order to fulpe@nplprkivisa requiremen
The criminal background check must be successfully compjeteddegfareifer South Koreg@lease note that
the health screening is part of the Korean work visa regulations as well andneill takegrtaee io South Kol
Once you arrive in Korea, YJ will take you to a local hospital to get aipdaitilcigeekV and drug testh)s
health screening must be successfully passed imaiafginioyour Korean workl{igau fail this screening, yot
face deportation from South Korea and will have to pay for your own flight o&tep#&chubelow are the
steps in completing both the criminal background check and health screening form.

9) Criminal Background Check - This can be done at thallpaclice or sheriff's stafibe.local background check
requires you go to the statibrpvaper ID dill out the necessary fovims.should then receive a signed copy
arrest records or a document stitmgecords founddu can also perform a cewidliy background check throt
the sheriffds de pwsandooeersta witeh®@eae you hhve your aigned rezord cleeak
wi || need to get it notarized from any public

office, but the individual notary must be registere@ with thé¢ y  C Dtherwksé, the @otinty iClerk will not




the document.) Next, you have to take it to the county recorder's office farHeenvidatiamp your documer
make it rRinalletake or Express inal yokgdoaind check to the Secretary of State's office in yc
capitol for Apostillizafidrey will notarize it again, but in a more formalimesmare the basic stepsmplaiing
your background ch&gore you begin this process, it iswended that you confirm these steps with both \
regional consul ate and police or sheriffds of"

10) Health StatementFormi Pl ease find attached file in the i
http://www.uccs.edu/~coe/daegu/employment.htmé tlefoptetand sign it.

a) Letter of release from current em@jnuerf you are currently worklng in Korea)
b) Copy of your alien registratior@alsdif qu are currently working in Korea).
c) Letter of release from previous emalolyeif you are currently working in Korea).

st that you make a copy BxpressQuannight PHA
hase< easier. | | make P

To obtain a Korean Work Visa, these items must be sent in one (1) envelope/package by Express Overnight
Delivery:

**PHASE 1 DOCUMENTS:
* Brief Cover Letter
* Current Resume
* Entire Completed and Signed Daegu English Village Contract
* Completed & Signed Work Visa Application form
* Completed & Signed Health Statement Form
* 20 - Passport size photos
* A Color or Scanned Copy of your Valid Passport (*first two pages that includes your photo)
* Completed Criminal Background Check from the US, with official state apostle
* One set of sealed transcripts from your completed university degree
* An original diploma from your last completed university degree (** Mr. Do Hun Kwon will return your
original University/College Diploma and contract upon your arrival in Korea**)

**Send all of the above documents by express overnight mail to:

Do Hun Kwon, Manager of International Affairs
YEUNGJIN COLLEGE
#218, BOKHYUN-DONG, BUK-GU,
DAEGU, 702-721, SOUTH KOREA.

Phase 1 Note: After Mr. Do Hun KwbYeungjin College, receivesyalitHASEL documei tsewillwork with the
South Korean Immigration Offige.pfbcess usually takéée2 e #é wgil) themmailand calyour immigrativisa
certificate numlderyouTherefore yamust get all tleegrevious PHASEocumesto Mr. Do Hun Kwon
immediately to proceed to PHASE 2 process. (**Mr. Kwon, will return your original degree and contrac
Korea).

Continue to PHASE 2 Instruction Sheet: It is important that you begin gathering PHASE 2 documents Prior to
receiving your Immigration Visa Certificate Number back from Mr. Do Hun Kwon.

If you have any questions or concerns regarding these stepsagieaise of the Daegu English VillagérTisentdS: Debby
Jennings, 77623718, djenning@uccs-e@eorgina Segura, 2623218, gsegura@uccs-ad6 Fax: 712624110-In Korea: Mr.
Do Hun Kwonffioe phone: +839405625 orCell:+821096666885, kwondohun@gmail-dééonea Fax: +839405629




PHASE 2 - Steps for Obtaining a Teacher Work Visa (E-2)

It is important that you begin gathering PHASE 2 documents and information prior to receiving your PHASE
1 Immigration Visa Certificate Number back from Mr. Do Hun Kwon

For your final steps to obtaining a Kezaafork Visa these items must be presented to the U.S. based Kor
Consulate or Embad3gpending on the U.S. based Korean Consulate requirements; you may be require
telephone orerson interview.

1) Locate and Contact your nearest Korean Consulate or Embassy - Using the website:
<http://www.asianinfo.org/asianinfofgeméliembassies/south_korea.htm> Contact your {K8reztat€onsulat
orEmbassy. Contact them by phone and confirm their requirements for2)&ftBwy S8IEANET ell them you ha
received yobiisa Certificate Nundmadaskthem what th@irocess is and what documents are required for ok
your E2 VISA Stamp into your Passport?

2. *In-Person) It is better, If you are able to travel in-person to your U.S. State Consulate or Embassy - - Korean
(However...as some states conselate®Viore or Less documentation, andfermohnor Phone Interview...i
Very Important to take the time to perform Step 1 Above...PLEASE, take the time to Locate and Contar
Korean Consulate or Embassy to Confirm their protgasiptiebE2 Visa Stamp into your passport)

It is suggested that you take the following documents with you:

"The Usual" - PHASE 2 DOCUMENTS (but Call First):

* Certificate for Confirmation of Visa Issuance (Certificateedaiveloefrom Mr. Do Hun Kwon)

* Your Original Valid Pas¢lottCopies! As your Original Valid Passport will be stamepezl Vigh for entry int
South Korea to work)

* AnotheCompleted & Signed Work Visa Application Form (Same as Phase 1)

* 1- Passport size photo

* Another Completed & Signed Health StatemédBafe as Phase 1)

* A Copy of your diplomaorcollege transcript that showsdegree conferred

* Fee $45.00 (Cash or M@ndgr Only: Pay to the Order Of: Korean Consulaje General

2. *By Mail) If you can Not travel in-person to your U.S. State - Korean Consulate or Embassy you will need to Mail the

noted documents - (It is even More Important to take the time to perform Step 1 Above...PLEASE, take the time to Locate an
Contact your nearest Korean Consulate or Embassy to Quoftessterrobtaining the E2 Visa Stamp into your

passport).

If you are Mailing, it is suggested that you send these documents by Express/Overnight Mail:

"The Usual" - PHASE 2 DOCUMENTS (but Call First):

* A Short LetteRequesting that the KoreanuGxiadOffice stamp your Passport wit@ tfiedEStamp, as you have
included yoWfisa Certificate Numbewrork in South Korea, include your contact information for any questions.
* Certificate for Confirmation of Visa Issuance (Certificateedaiveloeirom Mr. Do Hun Kwon)

* Your Original Valid Pasg¢lottCopies! As your Original Valid Passport will be stamepe?l Vigh for entry into South
Korea to work)

* AnotheCompleted & Signed Work Visa Application Form (Same as Phase 1)

* 1- Passport size photo

* Another Completed & Signed Health StatemégBaime as Phase 1)

* A Copy of your diplomaorcollege transcript that showsdegree conferred

* Fee $45.00 (Cash or Mandgr Only: Pay to the Order Of: Korean Consulaje General

* (1) One Postage paid, Satfdresed Express/Overnight Mail Envelope

* After you have Express/Overnight Mailed these items, again, contact yd(orda®. Staisulate or Embassy, advise
them that you have mailed the above items to their offi@\weatistanp and ask ihtarview is required to complete
the process. They will instruct you further if an interview is required.

3) Once you have Received the E-2 Visa Stamp into your passport you are ready to travel to Korea to work at the Daegu
English Village.

If you haveny questions or concerns regarding these steps please contact any of the Daeqgu Endlisth¥/illegyeDEdsdny:
Jennings, 71623718, djenning@uccs-e@eorgina Segura, 2623218, gsegura@uccs-ad6 Fax: 712624110-In Korea: Mr.
DoHun Kwon:flice phone: +839405625 orCell+821096666885, kwondohun@gmail-ééonea Fax: +839405629




