Extended Studies Registration Instructions

After you apply for admission to UCCS, you will receive a letter of acceptance that includes your
Student ID number — sometimes this comes in an email to the address you included on your
application. In order to register online you need to get a PIN to access the Student Online Center.
These instructions explain how to receive your PIN, and how to register online once you receive it.
If you have previously taken courses in Homeland Security, please skip to Step 4.

1) Once you receive your admissions letter, begin by going to the UCCS Student Online Center at:

https://hydra.cusys.edu/pinnacle/cgi-bin/sisget.cgi/cs/awssgnsn/

Where you will see this screen:
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Student Authorization

Forgot your Click on ID bar, type ID without any dashes, tab down and type PIN, click
Student ID? on SUBMIT.
Click here
Please enter your Student ID:
Forgot your
PIN? Please enter your 4 character/number PIN:
gk here Subrmit

You are allowed a maximum of 5 wrong-PIN# attempts to log into the
system before being locked out. If locked out, please call Records and
Registration at (719) 262-3361.

2) Click on the “Forgot your PIN? Click here”
You will be directed to this screen:
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Student PIN Lookup Form

Enter Student ID:| |

Your PIN will be emajjegd to you at your email
address(es) of recefd for Colorado Springs

hiversity of Colorado at Colora
E-mail admrec@mail uccs edu
719.262.3380 voice
T10.262 3116 fax

3) Enter the Student ID you received in the admissions letter, and click the Submit button.
Your PIN will be emailed to you immediately — check your email before proceeding.


https://hydra.cusys.edu/pinnacle/cgi-bin/sisget.cgi/cs/awssgnsn/

4) Return to Student Authorization screen (screen 1) and enter your Student ID, your PIN, and click the
Submit button

Once into the system, you will see this screen:
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Welcome to your Personal Student Information System! We are interested in your feed back
and encourage you to e-mail the Registrar at UCCS with comments or suggestions.

IMPORTANT! Please log out when you are finished by clicking the EXIT button at the bottomn of the page. This is a
critical security measure that prevents someone from continuing your session. This is especially important at a public
terminal

Software Requirements: Netscape 3.0 or above (the preferred brawser; it's been found to be the most effective) or
Microsoft Internet Explorer 3.0 or above. Both those browsers support Javascript

Invalid Student Identification Limit: You are allowed up to 4 invalid attermpts to log into the system before being locked
out. Please contact Records and Registration at {(719) 262-3361 if you have exceeded the number of attempted logins

Automatic Time Out: The maximum time allowed between requests varies from 3 to 6 minutes depending on the
application. ¥ou will be timed out if you do not request additional information within this limit. ¥ou will have to re-enter
your Student ID and PIN to request additional information. This protective feature is especially important at public
terminals

Finances

Address/PIN _|Admission Status | Records

5) Click the Registration button at the bottom of the screen

You will see this screen:
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If you will be attending any CU campus Spring 2007 or later as an undergraduate student
paying resident (in-state) tuition, click here for important information.

Registration Menu

Use the options of this menu to prepare for registration or review vour registration status. If you are eligible to
register far the desired term, select the Register button to begin registration for courses.

+ Registration Status
Review your current eligibility to register status (find out if you have any current registration stops, advising
requirements, etc ) as well as your enrallment status (verify your major, tuition classification, etc. )

+ Course Status
Check the Availability Status of courses prior to registration. Use this feature when registration for the term
is not available or prior to your time of registration eligibility

+ Course Prerequisites
Students who register in a course without meeting a course prerequisite may be disenrolled from that
course without notice

+ Student Schedule
Review your current schedule of classes at any time during the term

+ Register
Beain registration for courses once you are eligible to register for the term. See registration schedule below

4| Reg Status | Course Status | Schedule | Register | Exit

6) Click the blue Register button at the bottom.



You will see this screen:
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Registration

To add or drop courses, enter the requested data and press the SUBMIT button. You must be eligible ta register for the term to begin add/drop of courses
Registration via the VWeb is available for the davs/hours indicated.

Academic Unit of Registration: O Main Campus
@ Extended Studies

University of Colorado at Colorado Sp\rings
P. 0. Box 7150
Colorado Springs, CO 80833-7150
admrec@mail uces.edu
7192623361 voice
719.262.3116 fax

7) For the Academic Unit of Registration, select EXTENDED STUDIES. Select the term for which you
want to register, and then click the Submit button.

You will see this screen:
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Entar yvour registrafion requests below for all addifions/changes desired See Reqistration
HELF for instrictions

Registration

Students who register in a course without meeting a course prerequisite
may be disenrolled from that course without notice

Extended Studies

FALL SEM 2007

Registration
HELP

@

ADD and
DROP
courses as
.

insfructad
with
Registration
HELP

Register " Corrse Search | Schedule Next >

8) Enter the 5 digit Course Call Number and then click the Add button



You will see this screen:
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® Your reqistration request was processed successiully. Please nole the HIGHLIGHTED
confirmation slatus displayed for each processed cowrse i the current schedule,

Registration

Students who register in & course without meeting a course prerequisite
may be disenrolled from that course without notice

Extended Studies

FALL SEM 2007

Registration
HELP

|P AD-5051-C01

| 00070 ‘W [0430PM-0730PM [Enrolled

Credit Load| 3.0 Total Hours Incl Waitlist Hours: 3.0

.~ CouseRequests
o] Rt e
ad] | L | |

caurses as
instructed
with
Registration
HELP.

Register | Course Search | Schedule | Next b

9) If you have anotheretass to register for, repeat Step 8, and when you’re done registering, click the

Next Butto

You will see this screen:

| |

U CC UnNIVERSITY OF COLORADO

AT COLORADO SPRINGS

Registration - Next Step ...

You have completed your course registration session for the requested term. To finalize vour registration
far this term, you must pay all tuition and fees due, computed on the basis of your class schedule.

Your bill for the registration term will be mailed or distributed to you as indicated by the Tuiion and Fee
Payment Schedule below. Note the deadline for payment of all tuition and fees due.

If your class schedule is NOT finalized for the term, you may return to the Regisfration Menu to begin
ancother course registration session -- either now or at a later date or time. Press the B4CK button in the menu
frame below to return to the Main Menu Then, request the Registration Meanu

If your class schedule is complete use the Schedule option of the menu frame below to display and print
your final schedule. Then, press the SACK button to return to the Madir Mernu.

L | T Schedule




- P Schedule P Account Balance/ Payments I Exit

10) Click the Schedule button and print your schedule for your records (if the computer you’re using
permits printing)
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Courses
Extended Studies

FALL SEM 2007

Student Identification Number: XXX-XX-0103

Students who register in a course without meeting a course prerequisite
may be disenrolled from that course W\thout notice.

Course ID Course Title Hrs ’% Grd |Days | Meeting Times Bld Room | Session Dates M;::;:g Status | Instructor
P AD-5951-C01 || INTERAGENCY RELATIONSHPS 3n W D430PM 0730PM |UH 165 |SESS: D Enrolled | Lotzbire,
HOMELAND SECUR/DEFENSE 08/29/2007 W
11/28/2007
Credit Load 3.0 Total Hours Incl Waitlist Hours:

L | [ Schedule P it Balance/ Payments P Exit

11) Click the Exit button and you’re done!



