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Commas and Coordinating Conjunctions

Use commas to separate two independent clauses (complete sentences) that are joined by a coordinating conjunction. Coordinating conjunctions include: and (addition); but and yet (contrast); so and for (cause); or and nor (choice.)


We went to Diagon Alley, and then we went to Hogwarts. 


She told me she was a vegetarian, but I saw her eating a turkey leg at the fair. 



I had to meet everyone at the Writing Center, so I showed up promptly.

Commas and Introductory Clauses

Use commas after the introductory clause in a sentence. An introductory clause is the dependent clause (incomplete sentence) that introduces the independent clause. Some common introductory clauses are: after, although, as, because, if, since, when, and while.


Because the bear ate our marshmallows, we could not make S’mores.


After I went to Columbine Hall, I remembered that my class was in University 

Hall.
While I do agree with Mr. Smith’s policies, I do not agree with the way he enforces them. 

Do not use a comma if a dependent clause follows the introductory clause, except in cases of extreme contrast.


We could not make s’mores, because the bear ate our marshmallows. (Incorrect)


 I remembered that my class was in University Hall, after I went to Columbine 

Hall. (Incorrect) 

She was very excited, although her father had just died. (Correct)

Commas and Introductory Phrases

Use commas after introductory phrases. Introductory phrases are similar to introductory clauses, but they are not complete clauses. Common introductory phrases include prepositional phrases, appositive phrases, participial phrases, infinitive phrases, and absolute phrases.

To stay in shape for competition, athletes must exercise every day. (Introductory Infinitive Phrase) 

Barking insistently, Smokey got us to throw his ball for him. (Introductory Participial Phrase) 
A popular and well respected mayor, Bailey was the clear favorite in the campaign for governor. (Introductory Appositive Phrase) 

Commas and Introductory Words 

Introductory words often create continuity between sentences. Use a comma after the introductory word. Some examples of introductory words include: however, still, furthermore, meanwhile, yes, and well. 


However, there are no cookies left for you.


Meanwhile, Jen was still looking for the Dark Crystal.


Yes, I will go to the park with you.

Commas and Clauses, Phrases and Words

Use a pair of commas in the middle of a sentence to set off clauses, phrases, and words that are not essential to the meaning of the sentence. Use one comma before to indicate the beginning of the pause and one at the end to indicate the end of the pause. 


Clause: My birthday cake, which was chocolate, had five layers. 

Phrase: The Jedi, whose name is Han Solo, almost singed his hair off with his Light Saber. 


Word: Today, however, is not your day to present.

Do not use commas to set off essential clauses. Essential clauses often begin with that.


The taxi that has the dice on the mirror is going to Bel Air. 


The teacher you are talking about is standing right behind you.

Commas and Series

Use commas to separate a list of three or more words, phrases, or clauses in a series. 


Words: I cannot seem to find my hat, gloves, or coat. 


Phrases: Brodie told me he wants to go to the mall, eat at the food court, and 

go to the comic book store. 

Clauses: The Wicked Witch, who is green, rides a flying bicycle, and owns flying monkeys, just got smashed by a house. 

Commas and Coordinate Adjectives

Use commas to separate two or more coordinate adjectives (adjectives that equally describe the same noun). Be sure never to add an extra comma between the final adjective and the noun itself or to use commas with non-coordinate adjectives. 

The large, gold, wedding ring was at the bottom of the pool. (Incorrect)

The thick, chewy steak was twenty-five dollars. (Correct)

Commas and Contrasted Coordinates 

Use a comma near the end of a sentence to separate contrasted coordinate elements or to indicate a distinct pause or shift.

He was merely ignorant, not stupid.
The chimpanzee seemed reflective, almost human.
You are one of the senator's close friends, aren't you?

Commas and Free Modifiers 

Use commas to set off phrases at the end of the sentence that refer back to the beginning or middle of the sentence. Such phrases are free modifiers that can be placed anywhere in the sentence without causing confusion. 

Nancy waved enthusiastically at the docking ship, laughing joyously. 

Laughing joyously, Lisa waved at Nancy. 
Lisa waved at Nancy, who was laughing joyously. 

If the placement of the modifier causes confusion, then it is not "free" and must remain "bound" to the word it modifies.

Lisa waved at Nancy, laughing joyously. (Incorrect: Who is laughing, Lisa or Nancy?)

Commas and Geographical Names, Dates, Addresses and Titles in Names

Use commas to set off all geographical names, items in dates (except the month and day), addresses (except the street number and name), and titles in names.

Birmingham, Alabama, gets its name from Birmingham, England.
July 22, 1959, was a momentous day in his life.
Who lives at 1600 Pennsylvania Avenue, Washington, DC?
Rachel B. Lake, MD, will be the principal speaker.

Commas and Quotations

Use a comma to shift between the main text and the quotations. 

John said without emotion, "I'll see you tomorrow."
"I was able," she answered, "to complete the assignment."
In 1848, Marx wrote, "Workers of the world, unite!"

Commas and the Prevention of Confusion

Use commas wherever necessary to prevent possible confusion or misreading. 

To George, Harrison had been a sort of idol.

� Toby Fulwiler and Alan r. Hayakawa “The College Writer’s Reference” second edition 1999 Prentice-Hall Inc.  Upper Saddle River, New Jersey  p. 159
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