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Action Verbs

accelerated

detected

moderated

selected



accomplished

determined

modified

served


achieved

developed

motivated

serviced


acted


devised


navigated

set up


adapted

diagnosed

negotiated

simplified

administered

directed

observed

sold


advised


discovered

obtained

solved 


analyzed

discussed

operated

sparked

appraised

dispensed

ordered


spoke


approved

displayed

organized

stabilized


arbitrated

disproved

originated

staffed



arranged

distributed

oversaw

started



assembled

doubled

painted


streamlined


assessed

drew


performed

strengthened



assisted

earned


persuaded

stressed



audited


edited


planned


stretched


bought


eliminated

predicted

structured

broadcast

enhanced

prepared

studied

budgeted

established

prescribed

succeeded



built


evaluated

presented

summarized


calculated

examined

printed


supplied



cared for

expanded

processed

supported


centralized

facilitated

produced

synthesized



charted


filed


programmed

systematized


classified

financed

projected

taught


coded


forecasted

promoted

terminated



collected

formulated

proposed

tested



combined

founded

protected

traced


communicated

generated

provided

tracked


completed

headed


publicized

traded


compounded

helped


purchased

trained

comprehended

identified

quantified

transacted

computed

illustrated

raised funds

transferred


conceived

imagined

realized


transformed

conducted

implemented

received

translated



conserved

improved

recommended

traveled

consolidated

improvised

recorded

trimmed

constructed

increased

recruited

tripled

consulted

initiated


redesigned

turned

controlled

innovated

reduced

tutored



converted

installed

referred


uncovered

cooked


instituted

rendered

unearthed

coordinated

instructed

reorganized

unified


corresponded

interpreted

represented

unraveled

created


interviewed

researched

upgraded


criticized

introduced

resolved

utilized

cultivated

invented

restored

vacated

cut


investigated

reviewed

verified
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decentralized

launched

revised


visualized



decided

lectured

risked


widened


decreased

led


routed


withdrew

delegated

linked


sang


won

delivered

logged


saved


wrote

demonstrated

maintained

scheduled




designed

managed

screened

SKILLS WORD LIST

MANAGEMENT: 

attained, improved, increased, strengthened, administered, analyzed, assigned, chaired, consolidated, reviewed, scheduled, supervised. contracted, coordinated, delegated, developed, directed, evaluated, executed, organized oversaw, planned,

COMMUNICATIONS: 

convinced, persuaded, addressed, arbitrated, arranged, collaborated, corresponded, developed, directed, created, edited, enlisted, formulated, influenced, interpreted, mediated, moderated, authored, negotiated, promoted, publicized, presented, reconciled.

RESEARCH: 

clarified, collected, critiqued, diagnosed, evaluated, examined, extracted, identified, inspected, interpreted, interviewed, investigated, organized, reviewed, summarized, surveyed, systematized.

TECHNICAL: 

upgraded, assembled, built, calculated, computed, designed, devised, engineered, maintained, operated, overhauled, programmed, remodeled, repaired, solved.

TEACHING: 

adapted, advised, clarified, coached, communicated, coordinated, developed, enabled, encouraged, evaluated, facilitated, instructed, tutored, trained, stimulated.

FINANCE: 

administered, allocated, analyzed, appraised, audited, balanced, budgeted, calculated, computed, forecasted, managed, marketed, planned, projected.

CREATIVE: 

introduced, invented, originated, revitalized, founded, acted, created, customized, designed, directed, established, fashioned, illustrated, initiated, instituted, integrated, performed,. planned, shaped.

CLERICAL/DETAIL:

arranged, catalogued, classified, collected, compiled, implemented, monitored, operated, prepared, processed, recorded, retrieved, screened, specified, systematized, tabulated, validated.

ACCOMPLISHMENT:

achieved, expanded, improved, pioneered, reduced (losses), resolved (problems), restored, spearheaded, transformed.
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