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Quoting and Paraphrasing
Quoting

Quotations are necessary in order to support your argument. However, you should be judicious when choosing quotes. Quote passages that have distinct language that you feel is important enough to include in your paper.
Integration:
Integrating quotes is the standard way of using quotes in academic papers. However, it is important for you to add commentary before or after quotes in order to demonstrate their importance to your reader. 
Quotes are used to support your argument, but cannot support an argument alone; thus, it is necessary for you to communicate to your reader why the passage is important. As such, all the following examples include not only the quotations, but also the kind of commentary one would expect when quoting material.
Verbs to use when integrating quotes:

When using a signal phrase to introduce a quote, you can avoid monotony if you substitute with an appropriate verb. A helpful list of verbs from Diane Hacker's handbook Rules For Writers follows:


acknowledges

comments

endorses
reasons


adds
compares

grants

refutes


admits
confirms

illustrates
rejects


agrees
contends

implies
reports


argues

declares

insists

responds


asserts
denies

notes

suggests


believes
disputes

observes
thinks


claims

emphasizes
points out
writes

Short Quotations

Short quotes are integrated within a sentence without interrupting the format of the paper. Generally, quotes less than four lines are considered short. Here are a few ways in which to incorporate short quotations: 

· Commas: Used to introduce quotes that come after dependent clauses or introductory phrases. 
Jonathan Swift, in a moment of satirical brilliance, suggested that, “a young healthy child well nursed is at a year old a most delicious, nourishing, and wholesome food.”
 Of course, Swift was not suggesting that children actually be eaten. Rather, his outlandish claims were an attempt to get the British population to recognize the brutal treatment inflicted upon the Irish.

· Colons: Used to introduce quotes after an independent clause. 
Montaigne concludes that the only thing certain in life is that it will eventually come to an end. Moreover, with the various experiences of different people in the world, death is the only 
commonality among all people. By supposing this one commonality among all people Montaigne, in a sense, humbles humanity:  “upon the highest throne in the world, we are seated, still, upon our arses.”

· No punctuation: Punctuation can be omitted so the quote flows into the sentence.
Hence, Erasmus claims that in a world without free will “It seems to follow that inasmuch as man can never be the author of good works, he can never be called the author of evil ones.”
 It does not take much imagination to see where this argument is leading: if man does not have free will he is not responsible for evil in the world, so the responsible one must necessarily be God.
Long Quotations

Generally, long quotes consist of more than four lines and are separated into a block quote. Although the proper format of block quotes varies among styles, there are a few rules that apply to most.

· Quotation marks are not necessary
· The entire passage should start on a new line
· The entire passage must be indented.
Heinrich Heine was a Romantic. Thus, he was critical toward some of the ideals of The Enlightenment. For instance, while speaking of a man that embraces Enlightenment ideals, Heine states

Reason! Whenever I hear this word now, I can still see Dr. Saul Ascher, with his abstract legs, his narrow, transcendentally gray coat, and his hard, freezingly cold face that could serve as a copperplate in a textbook of geometry. This man, well into his fifties, was a personified straight line. In his strivings for the positive, the poor fellow had philosophized everything glorious out of life, all sunbeams, all faith, and all flowers, and nothing remained for him but the cold, positive grave.

Clearly, Heine rebelled against the ideal that reason can explain everything.
Omission and Addition
When words are omitted from or added to a quote, the author must let the audience know that the quote has been altered. 

When omitting words, bracketed ellipses—three consecutive, spaced periods—are used to take out extraneous information from a quotation. 

Grace Elizabeth Hale argues that, “If individual white men could no longer be masters, then the white community collectively would [. . .] name the space if not the content of servitude.”
 
Sometimes it is necessary to add words to a quote in order to clarify what is being said. In the case below, the word government is information that is understood in context within the original document. However, the short quote does not sufficiently explain what institutions the author is referring to. Therefore, it is necessary to add, in brackets, the missing information in order to clarify what the quote is attempting to say. 

Charles Payne’s essay, “The View From the Trenches,” takes a bottom up approach of history, and it emphasizes that blacks had to “maneuver around those [government] institutions to alleviate the system’s worst features.”
 
Punctuation Marks

If the speaker is asking a question, the question mark should be placed inside the quotation marks with a period at the end of the complete sentence.
“Where’s the beef?" she asked.
If the whole sentence is a question, and the speaker is not asking anything, the question mark should be placed outside the quotation marks.  

Did she say, "I’ll take the camel instead"?  

If the speaker is quoting, use single quotation marks to enclose a quotation within a quotation.  

St. Augustine was not being facetious when he declared, “I prayed you and said:  ‘Grant me chastity and continence, but not yet.’” 

Quoting Poetry

Poetry should be treated like other short quotations; however, it is necessary to use slashes to show where poetic lines end.
Johann-Wolfgang von Goethe begins the most famous German poem with these words: “I have studied, alas, philosophy, / jurisprudence and medicine / and, God help me, theology.”

Quotation Marks for Single Words

Single words should be in quotation marks when they are used in an unusual or ironic way. 

The great march of “progress” has left millions impoverished and hungry.

Paraphrasing

Quotation marks should not be used if the language is not worth commentary and the ideas can be captured in your own language. In such instances, you should paraphrase the passage rather than quote it. 

Good and Bad Paraphrasing:
Good paraphrases succinctly capture the idea of a passage. A good method to use when paraphrasing is to read the passage that you want to use a few times; then, after the idea is firmly in your mind, put the text down and write your paraphrase without looking at the original passage. This way, the words are your own while you communicate the idea of the original passage to your reader. 
Bad paraphrasing is plagiarism. Even if the author is given credit at the end of the passage, a paraphrase that only includes some synonyms and clarifying words is plagiarism.  For instance, using the term “enemies” instead of “adversaries” in the example below does not make it a good paraphrase.
Original Passage 
Most of Germany’s adversaries, however, declared they were fighting not the country of Goethe, Hölderlin, and the brothers Humboldt, but a nation that was led by the Kaiser, Hindenburg, and Ludendorff.

Plagiarized Passage

Germany’s enemies claimed that they were not fighting the country of artists such as Goethe, Hölderlin, and the brothers Humboldt, but a militaristic country led by the Kaiser, Hindenburg, and Ludendorff. 

Good Paraphrase 
Although Germans often recognized cultural accomplishments as the measure of their state, during World War I, German enemies only recognized the militarism and drive for expansion expounded by German leaders. 
� Jonathan Swift, A Modest Proposal and other Satirical Works (New York: Dover, 1996), 53.
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� Montaigne, “On Experience,” from The Complete Essays, trans. by M.A. Screech (London:  Penguin, 1991), 1269.


� Erasmus-Luther, Discourse on Free Will, trans. by Ernst F. Winter (New York:  Continuum, 1995), 88.


� Heinrich Heine, Poetry and Prose, trans. by Frederic T. Wood (New York:  Continuum, 1982), 138.


� Grace Elizabeth Hale, Making Whiteness:  The Culture of Segregation in the South, 1890-1940 (New York:  Vintage, 1998), 45-47
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� Saint Augustine, Confessions, trans. by Henry Chadwick (Oxford:  Oxford University Press, 1991), 145
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� Example taken from http://owl.english.purdue.edu/handouts/pring/grammar/j_quote.html.


� Wolf Lepenies, The Seduction of Culture in German History (Princeton: Princeton University Press, 2006), 18.
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