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APA Levels
APA recommends the use of headings and subheadings to help organize a paper. The use of headings visually marks each section of your paper, helping the reader to follow arguments by anticipating important sections and key points. 

Determining the Number and Levels of Headings for Your Paper

The first step in determining which headings and subheadings to use is to identify how many levels you will need. Levels refer to the degree of generality or specificity of a subsection of your paper. The levels of headings are determined in the same way that that sections of an outline are determined.

Consider these factors to determine the number of levels to use in your paper:

· The length of the paper

· The number of topics or points that you will be covering

· The amount of detail included in each of the points

· How you want the audience to work through your text


Formatting of Headings

In APA style, long papers or papers with a high degree of specificity can have up to five levels of headings.  Most papers, however, will have one, two, or three levels. The table below describes the format of each level of heading. Headings at different levels will vary in alignment, thickness of type, use of capitalization, case of type, and position in relationship to the text that follows. 
	Level of heading
	Format
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1
	Centered, Boldface, Uppercase and

 Lowercase Headings



	2
	Flush Left, Boldface, Uppercase and Lowercase Headings



	3
	          Indented, boldface, lowercase paragraph heading ending in period.*


	4
	         Indented, boldface, italicized, lowercase paragraph heading ending in period.*


	5
	        Indented, italicized, lowercase paragraph heading ending in period.*




Table from the Publication Manual of the American Psychological Association, 6th ed. (2009).   Table 3.1, p. 62.

Example of a Paper with One Level
The outline and example below illustrate a paper that has very general sections and needs only one level of heading.  In the outline, the main points of a paper are identified with Roman numerals.  
Brain Activity in Schizophrenia

Introduction

I. Frontal Lobe Function

II. Limbic System Activity

III. Cerebral Function

IV. Conclusion

When this paper  is written in APA style, the main points becomeLevel 1 headings that are centered and are in boldface type.  (Note that a heading is not used for the introduction.)
BRAIN ACTIVITY IN SCHIZOPHRENIA








3

Title of Your Paper Centered Here [Title is not in boldface]

Your introduction begins here. Each paragraph of your paper is indented one tab space, and the centered title acts as the heading for the introduction. . . .
Frontal Lobe Function [Level 1]


Your first topic paragraph will start here, and the heading will be centered and typed in boldface in uppercase and lowercase letters.

Linbic System Activity [Level 1]
Your second topic paragraph will start here. You will repeat the formatting of headings and subheadings for the remainder of the paper.
Adding More Specificity
If your paper goes into more depth, you may decide that another level of heading will help to organize your material and make it easier for the reader to access your writing. 
Points to remember when adding more specificity:

· In order for a section to have a second level of specificity, it must have at least 2 subordinate topics (You cannot have an A without a B.). 

· All of the sections are not required to contain the same number of subsections, and it is permissible for some sections not to have any subsections.

Example of a Paper with Two Levels

Brain Activity in Schizophrenia

Introduction

I.   
Frontal Lobe Function



A.   Frontal Lobe Hypothesis



B.   fMRI Findings

II.  
Cerebellar Function

III.  
Conclusion
BRAIN ACTIVITY IN SCHIZOPHRENIA








3

Title of Your Paper Centered Here
Your introduction begins here. Each paragraph of your paper is indented one tab space, and the centered title acts as the heading for the introduction. . . .
Frontal Lobe Function [Level 1]

Frontal Lobe Hypothesis [Level 2]
“Frontal Lobe Hypothesis” and “fMRI Findings” are second level headings that introduce their subsequent subsections. Their format is the same as first-level headings, except that they are flush left.

fMRI Findings [Level 2]


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

Cerebellar Function [Level 1]

Your second topic paragraph will start here. You will repeat the formatting of headings and subheadings for the remainder of the paper.
Example of a Paper with Three Levels

Brain Activity in Schizophrenia

Introduction

I.   
Frontal Lobe Function



A.  Frontal Lobe Hypothesis



B.  fMRI Findings




a.  Decreased blood flow




b.  Decreased frontal lobe volume

II.  
Limbic System Activity

III.  
Cerebellar Function

V. Conclusion
BRAIN ACTIVITY IN SCHIZOPHRENIA
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Title of Your Paper Centered Here
Your introduction begins here. Each paragraph of your paper is indented one tab space, and the centered title acts as the heading for the introduction…

Frontal Lobe Function [Level 1]

Frontal Lobe Hypothesis [Level 2]

fMRI Findings [Level 2]


Decreased blood flow.  [Level 3] Level 3 headings are indented one tab space, boldface, in lowercase paragraph style (only the first letter of the first word is uppercase) and end with a period.  Your text should begin on the same line as the heading.

Decreased frontal lobe volume.  [Level 3] Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx. Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx…
Limbic System Activity [Level 1]

Your second topic paragraph will start here. You will repeat the formatting of headings and subheadings for the remainder of the paper.
Example of a Paper with Four Levels

Brain Activity in Schizophrenia

Introduction

I.   
Frontal Lobe Function



A.   Frontal Lobe Hypothesis



B.   fMRI Findings




a.  Decreased blood flow





i. Medial prefrontal cortex





ii. Lateral prefrontal cortex




b.  Decreased frontal lobe volume

II.  
Limbic System Activity

III.  
Cerebellar Function

IV.
Conclusion
BRAIN ACTIVITY IN SCHIZOPHRENIA  







3 
Title of Your Paper Centered Here
Your introduction begins here. Each paragraph of your paper is indented one tab space, and the centered title acts as the heading for the introduction…
Frontal Lobe Function [Level 1]
Frontal Lobe Hypothesis [Level 2]
Level 2 headings are flush left and boldface, and you should begin your text here after a one tab indention...
fMRI Findings [Level 2]
Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx. Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx…
 
Decreased blood flow.  [Level 3] Level 3 headings are indented one tab space, boldface, in lowercase paragraph style (only the first letter of the first word is uppercase) and end with a period.  Your text should begin directly after the heading.


Medial prefrontal cortex. [Level 4] Level 4 headings are indented one tab space, italicized, boldface, in lowercase paragraph style, and end with a period.  Your text should begin directly after the heading.

Lateral prefrontal cortex. [Level 4]Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx. Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx…
Decreased frontal lobe volume. [Level3] Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx. Xxxxxx xxxxxxxxxxx xxxxx xxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxx xxxxxxx
Limbic System Activity

Your second topic paragraph will start here, and you will repeat the formatting of headings and subheadings for the remainder of the paper.
Example of a Paper with Five Levels

Brain Activity in Schizophrenia

Introduction

I.   
Frontal Lobe Function



A.  Frontal Lobe Hypothesis



B.  fMRI Findings




a.  Decreased blood flow





i.  Medial prefrontal cortex






1.  Metabolic activity






2.  Autonomic functions





ii.  Lateral prefrontal cortex




b.  Decreased frontal lobe volume

II.  
Limbic System Activity

III.  
Cerebellar Function

VI. Conclusion
BRAIN ACTIVITY IN SCHIZOPHRENIA  







3 
Title of Your Paper Centered Here
Your introduction goes here.
Frontal Lobe Function [Level 1]
Frontal Lobe Hypothesis [Level 2]
fMRI Findings [Level 2]
Decreased blood flow.  [Level 3] 
Medial prefrontal cortex. [Level 4]


Metabolic activity.  [Level 5]  

Autonomic function.  [Level 5] 

Lateral prefrontal cortex. [Level 4]
 Decreased frontal lobe volume. [Level 3] 
Limbic System Activity [Level1]

Tips to Remember

· All of the headings will be in Times New Roman typeface with 12-point font size. 

· APA headings never use all capital letters.

· Do not label headings with numbers or letters. For example, you would not use “Section A:  Methods” or “1.  Methods.”  

· Do not use a heading for the introduction of your paper. The title of the paper serves as its heading.

Last Updated September 2009, adapted from the APA Publication Manual 6th edition.
* “lowercase paragraph heading ending in period.”—In other words, this means that the first letter of the first word of the heading is capitalized; the heading ends in a period; and the text begins immediately after the heading.
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