How to Create Your Emergency Plan

Please note:  The Emergency Management Information document needs to be completed for floors.
I. Go to the UCCS Emergency Preparedness Planning website: http://web.uccs.edu/emerplan
II. On the home page, click on Building/Floor Emergency Plans.

III. Click on Blank Floor Emergency Information/Plan. In this document, complete all requested information (e.g., designation of roles during emergency, contact phone numbers, evacuation sites, etc.). Download, save, and print this document.

IV. Send the Emergency Management Information form to: 

Nichole Coahran, Assistant Emergency Planning Coordinator:  ncoahran@uccs.edu
